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1 General Instructions
1.1 Typefont, typesize and spacing
Use Times New Roman 10 point size and 14 point line spacing. Use roman type except for the headings, parameters in mathematics (not for log, sin, cos, ln, max., etc), Latin names of species and genera in botany and zoology and the titles of journals and books which should all be in italics. 
Never use bold, except to denote vectors in mathematics. Never underline any text. Use the same or smaller font (10 points or 9 points) for tables, figure captions and the references.
2 Layout of text
2.1 Equations
Use the equation editor of the selected word processing program. Equations are not indented. Number equations consecutively and place the number with the tab key at the end of the line, between parantheses. Refer to equations by these numbers. See for example Equation 1 below:
E = mc2
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For simple equations in the text always use superscript and subscript (select Font in the Format menu). Do not use the equation editor between text on same line.

2.2 Tables
Locate tables close to the first reference to them in the text and number them consecutively. Avoid abbreviations in column headings. Indicate units in the line immediately below the heading.
Table 1.  Margin settings for A4 size paper.
	Settings
	A4 size paper (cm)

	Top
	2.5

	Bottom
	2.5

	Left
	1.9

	Right
	1.9


2.3 Figures and captions
Always use the Figure caption with 9 points size on 11 points line space. Place the caption underneath the figure . Type as follows: ‘Figure 1. Caption.’ Leave about two lines of space between the figure caption and the text of the paper.
2.4 References
In the text, place the authors’ last names (without initials) and the date of publication in parentheses. At the end of the paper, list all references in alphabetical order underneath the heading References. The references should be typed in small text (9 pt) and second and further lines should be indented. If several works by the same author are cited, entries should be chronological:
Larch, A.A. 1996a. Development ...

Larch, A.A. 1996b. Facilities ...

Larch, A.A. & Jensen, M.C. 1996. Effects of ...

Figure 1. Caption of a typical figure.
3 Abstract submission
Abstracts should be submitted no later than the submission dead line December 31, 2009. Authors will be notified of acceptance by January 31, 2010. The abstract should not exceed 2 pages including figures and tables. The acceptable format is .pdf. Do not send .doc or any other format.

Abstract should be sent using the electronic submission form (see the symposium website:

www.tsunami.civil.tohoku.ac.jp/hokusai3/E/itfs2010/).
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